No. Q/PF/575/54/2021
Government of India
Ministry of External Affairs
(Administration Division)

Jawaharlal Nehru Bhawan, Janpath,
New Delhi, the -+ July, 2025

OFFICE MEMORANDUM

Subject: Filling up one post jof Section Officer in the Ministry of External Affairs on

deputation - reg.

The undersigned is directed to refer to this Ministry’s O.Ms of even no. dated 02.05.2025

and 29.05.2025,13.06.2025 (copies enclosed) on the subject cited above and to say that the last

date of submission of applications for one post of Section Officer in this Ministry on deputation
basis has been extended upto 10.07.2025.

2. This issues with the approval of Competent Authority in the Ministry.

Lewlloal—
(Sushant Suraj)
Under Secretary (PF & PG)
Room No. 4071, ‘B’ Wing,
Jawaharlal Nehru Bhawan, Janpath,
New Delhi - 110011
Tel: 011-23085367

Copy to:

1) All Ministries/Departments |of Central Government.




No. Q/PF/575/54/2021
Government of India
Ministry of-External Affairs
(Administration Division)

Jawaharlal Nehru Bhawan, Janpath,
 New Deihi, the 2™ May, 2025

OFFICE MEMORANDUM

t of Section Officer in the Ministry of External Affairs on

Subject: Filling up one pos
deputation — reg.
The Ministry of | |E

Officer, who has experience |if

Rules, etc. at Section Officer

2. In order to fill this post,
as per the standard DoP&T gu
Level 10 of Pay Matrix) with $g
pertaining to budget allocatign
Parliamentary Committee, exam
Audit Para Monitoring Syste
assignment is enclosed.

[

3. it is requested that t
circulated among various Mjni
proforma (Annexure-A) enc
Ministry latest by May 23, 20

a) Vigilance Clearance.
b) Cadre Clearance.

|

L

xternal  Affairs requires the services of a qualified
inance, budget, knowledge of GFR, DFPR, Government Accounting

Igvel (Pay Level-10).

il is proposed to engage suitably qualified officer on deputation basis
idelines. Applications are sought for the post of Section Officer (in the

cialisation in the above-mentioned areas. The duties involve matters
Lo-ordination with Ministry of Finance, inputs related to the Standing
ination, knowledge of Union Budget Information System(UBIS) and
(APMS), etc. Detailed qualification requirements related to the

O.M. may be given wide publicity among officers and may be
tries/Departments. Duly filled in applications as per the attached
bd with the QRs, along with the following details should reach this

¢) Certified copies of preyi
d) Details of major/minor

4. Applications should b
application may be sent by re
PG), Room No. 4071, ‘B’ Wi
Affairs, New Delhi - 11001
application directly to the un
proper channel.

[« ]

Copy to:

1) Al Ministries/Departme

s 05 years APAR/APAR extracts.
alties imposed, if any, on the officer by the Competent Authority.

nt by email at aopfsec@mea.gov.in. Hard sttested copies of the
ered /speed post to the following address: Under Secretary (PF &

Jawaharlal Nehru Bhawan, 23-D, Janpath, Ministry of External
Applicants are also allowed to submit an advance copy of their
rsigned to avoid delay in the submission of applications through

W"
(Sushant Suraj)
Under Secretary (PF & PG)
Room No. 4071, ‘B’ Wing,
Jawaharlal Nehru Bhawan, Janpath,
New Delh| ~ 110011

Tel: 011-23085367

nts of Central Government.




from suitable and eligible can
the Ministry of External Affairs

Qﬂs/Spec ifica

Applications in the pre

e
d

Ministry of External Affairs

J tarlal Nehru Bhawan, Janpath, New Defhi
ian

related to the post of Section Officer on deputation

ribed proforma (as per Annexure-A to the advertisement) are invited
dates for filling up one post of Section Officer on deputation basis in
MEA), New Delhi, as per details given below:

C 1

Name of the Post ‘ l’

Section Officer

2 No. of posts 01
'3 Qualification Graduation from recognised University/Institution
l 4. | Levelin the Pay Level-10 of the Pay Matrix as per 70 CPC
[ Matrix .
}
5, Period of Deputation “{The period of deputation is initially for three years. '
 However, the pericd may be extended qurtailed on performance
i ’ basis, functional requirements and relavant DoP&T guidelines.
6. | Eligibility/Essential i) Officers holding posts of Section Officer or analogous post on
Requirements requiar basis in the Parent Cadre or Department.
i 4 or
Officers having five years of experience in Finance and Budgeting
n Pay Level 9
iy Officers should be conversant with Government of india's
I, Financial Rules such as General Financial Rules (GFR), Delegation
! bf Financial Power Rules (DFPR), Government Accounting Rules
| , GAR), knowledge of Union Budget Information System(UBIS),
; ‘ I| | Audit Para Monitoring System(APMS), etcand related instructions
' | '1ssued by Ministry of Finance from time to time:
[ ! ! yi) Officers should have proficiency in computer operations,
! i || particularly MS Excel and MS Word.
I'7. 1 Work Description (at » Formulation of Budget of Ministries/Departments.
: | least three years in | . ) ) .
| Pany or all the areas is | || | ° Evaluation of  Financial/Service Regulations  of
'! ; desirable) | | Institutions/agencies.
3' ; * Audit of Ministries/Departments.
» Handling Parliamentary matters especially those with
financial implications.
8. .I Place of Work Ministry of External Affairs, New Delhi
9. | How to apply Gompleted applications should be sent to Under Secretary
| (PF&PG), Ministry of External Affairs, Room No. 4071,
! waharial wan, Jan 1hi-110011, P
! o. 011-230853 in the prescribed proforma (Annexure-A)
i ongwith up-to-date attested copies of APARs for the last five

== —— -

|

years and Vigilance clearance certificate, Integrity Certificate,
Statement of Major/Minor Penalty, if any, imposed on the officer
guring the last 10 years (or as the case may be) of the officials from
He present employer.




APPLICATION PROFORM
BASIS IN THE

I. Name & Designation
2. Dute of Birth

3. CGiender

4. Date of Superanmuation
5. Fducational Qualifications
6. \lohile No.
7. Lmait td

8. Details of employment in
Department. if space beloy

Y

ANNEXURE-A

FOR THE POSITION OF SECTION OFFICER ON DEPUTATION
MINISTRY OF EXTERNAL AFFAIRS, NEW DELHI

1

Paste your
passport size
photo here

rpnological order. Enclose a scparate sheet duly authenticated by the

s/ insuificient,

Department/Office’ | Post held

EInstitation/ i
Orrganisation

"From To Level of basic | Nature of duties
; pay therein performed

Y. Details of coursestraining pr

10, Lamguages known:

11. Additional information, tff an

[nclose a separate sheet, if ng

12. Remarks, ifany

Date:

Place:

Itis certified that particulars furnishdd
otficer and no penalty, major or min

his integrity is bevond doubt,

v

\!Z

rgmmes attended, if any:

which you would like to mention in support of your suitability for the post.

et pe.

Y.

(Signature of Candidate)

:Te correct and no disciplinary case is either pending or contemplated against the
vas imposed on the officer during the last 10 years (or as the case may be) and

,

Signature of the Head of the Departments}
(With stamp)




Subject: Filling up one post
deputation - reg.

The undersigned is direcje

(copy enclosed) on the subjec
applications for one post of S
extended upto 09.06.2025.

2. This issues with the apprd

Copy to:

No. Q/PF/575/54/2021
Government of India
Ministry of Extgrnal Affairs
(Administration Division)
Jawaharlal Nehru Bhawan, Janpath,
New Delhi, the 29* May, 2025

OFFICE MEMORANDUM

th Section Officer in the Ministry of External Affairs on

d to refer to this Ministry's O.M. of even no. dated 02.05.2025
cited above and to say that the last date of submission of
pction Officer in this Ministry on deputation basis has been

val of Competent Authority in the Ministry.

(Sushant Suraj)

Under Secretary (PF & PG)

Room No. 4071, ‘B’ Wing,
Jawaharial Nehru Bhawan, Janpath,
New Delhi - 110011

Tel: 011-23085367

1) All Ministrieleepartmedts of Central Government. .




Subject: Filling up one post
deputation — reg

The undersigned is diregte

and 29.05.2025 (copies encloTa
né

submission of applications for o

been extended upto 23.06.2025

No. Q/PF/575/54/2021
Government of India
Ministry of External Affairs
(Administration Division)

>

Jawaharlal Nehru Bhawan, Janpath,
New Delhi, the 13" June, 2025

OFFICE MEMORANDUM

of Section Officer in the Ministry of External Affairs on

d to refer to this Ministry's O.Ms of even no. dated 02.05.2025
i) on the subject cited above and to say that the last date of
> post of Section Officer in this Ministry on deputation basis has

2. This issues with the apprpval of Competent Authority in the Ministry.

Copy to:

1) All Ministries/Department

Seerbiad—
(Sushant Suraj)
Under Secretary (PF & PG)
Room No. 4071, ‘B’ Wing,
Jawaharlal Nehru Bhawan, Janpath,
New Delhi - 110011
Tel: 011-23085367

of Central Government.




